
License, Permits & Franchises Committee 
Meeting Agenda 
January 13, 2026 

7:00 p.m. 

1. Call to Order

2. Approval of Minutes – October 14, 2025

3. Permit and Code Compliance Report

4. Vehicle Sticker Report

5. Request approval to purchase Permit, Licensing and Code Compliance software from CivicPlus in the 
amount of $58,650.

6. New Business

7. Old Business

8. Comments from the Audience – please send public comments to building@palosheights.org

9. Adjourn



 

 

City of Palos Heights 
License, Permits, & Franchises Meeting  

Tuesday, October 14, 2025 
7:00 p.m. 
MINUTES 

 

CALL TO ORDER 
Chairman Lewandowski called the License, Permits, and Franchises Committee meeting to order at 7:05 
p.m. In attendance were Chairman Lewandowski, Alderman Scully, Building Commissioner Frank 
Giordano and recording secretary Jan Tomaszewski.  Alderman Clifford was absent.  Alderman McGrogan 
entered the meeting at 7:08 p.m. 

APPROVAL OF MINUTES 
Alderman Scully moved to approve the minutes of the September 9, 2025 meeting, seconded by 
Chairman Lewandowski. On a voice vote, the motion passed unanimously. 

 
PERMIT & CODE ENFORCEMENT REPORT 
Chairman Lewandowski referred to the permit report in the agenda packet. From September 3rd to 
October 7th, there were 118 permits issued, 1,129 year-to-date.  The fees collected during this time 
period were $24,163.00, $458,143.40 year-to-date, with a total of $600.00 for re-inspection fees year-
to-date.  From September 3rd to October 7th, there were 4 code compliance violations, 48 year-to-date, 
and 10 code inspections, 145 year-to-date. Fines year-to-date for building code violations are $250 and 
code compliance violations are $0.  

 
VEHICLE STICKER REPORT 
2025-2026 vehicle stickers went on sale May 16th.  From May 16th through October 7th, the approximate 
number of stickers sold is 6,335, for a total collected of $138,450.00. 
   
REVIEW AND APPROVAL OF PROPOSED AMENDMENT OF THE EXISTING 
ADMINISTRATIVE ADJUDICATION ORDINANCE 
Building Commissioner Frank Giordano explained the purpose for amending the existing Administrative 
Adjudication Ordinance.  This amendment will allow us to move adjudication quicker than we can under 
the current Ordinance. 
 

 Chairman Lewandowski motioned to approve the proposed amendment of the existing 
Administrative Adjudication Ordinance, seconded by Alderman Scully.  On a voice vote, the 
motion passed unanimously. 

 
NEW BUSINESS 
None. 
 
OLD BUSINESS 
None. 



PUBLIC COMMENT 
None. 

ADJOURNMENT 
There being no further business, Chairman Lewandowski made a motion to adjourn, seconded by 
Alderman Scully. All in favor. 
 

Meeting adjourned at 7:09 p.m. 

 
 
Respectfully submitted, 
      
Jan Tomaszewski, Recording Secretary 



Building Department 

Memo 
To: License, Permits, & Franchises Committee 

From: Building Department 

Date: January 7, 2026
Re: Permit and Code Compliance Report 

PERMITS 

Permits Issued 

December 3, 2025 to January 6, 2026 - 46  
January 1, 2026 to January 6, 2026 - 6

Permit Fees Collected 

December 3, 2025 to January 6, 2026 - $16,730.00   
January 1, 2026 to January 6, 2026 - $500.00

Re-inspection Fees Collected 

December 3, 2025 to January 6, 2026 - $150.00  
January 1, 2026 to January 6, 2026 - $0.00

CODE COMPLIANCES 

FINES 

Code Compliance Violations 

December 3, 2025 to January 6, 2026 - 3 
January 1, 2026 to January 6, 2026  - 0 

Code Compliance Inspections 

December 3, 2025 to January 6, 2026 - 14 
January 1, 2026 to January 6, 2026 - 3

Building Fines Collected 

December 3, 2025 to January 6, 2026 - $0.00
January 1, 2026 to January 6, 2026 - $0.00

Code Compliance Fees Collected 

December 3, 2025 to January 6, 2026 - $0.00
January 1, 2026 to January 6, 2026 - $0.00



 

 
 
 

MEMORANDUM 
 
 
To:  Alderman Lewandowski 
        License, Permits and Franchises Committee 
 
From:  Caitlyn Mergenthaler  
 
Date:   January 9, 2026 
RE:    Vehicle Stickers 
 
 

2025-2026 vehicle stickers went on sale May 16, 2025. 
 
This report is for vehicle sales from May 16, 2025 - January 8, 2026. Approximate 
number of stickers sold is 6,406. 
 
 
Money taken in from Vehicle Tag fees:  
 
   New Stickers   $          140,275.00   
       
     Replacements   $                   140.00 
 
 
   Total for stickers  $          140,415.00 
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